Instructions for enrolling in the CAIP Trainings in the Online Learning Environment

These instructions will walk you through the process of creating an account, enrolling in the training
and accessing the material. The CAIP trainings are in a Learning Management System that allows us to
track completion and provide that information to agents for completion of your CAIP certification.

1. Link to the training is https://campus.extension.org/course/view.php?id=2510. You can click
on the link or copy and paste the link into a browser tab.

2. When the CAIP training loads in the browser, under “Self-Enrollment (Student),” click on the
“Continue” button
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3. You will be asked to create a New Account. We need to know who you are to verify your
completion of the training.

4. On the Create a new account screen scroll down and click on the “Create New Account” button.
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https://campus.extension.org/course/view.php?id=2510

5. On the New Account screen enter your email address as your username and type in a password.
Please complete the “More Details” area.
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6. Scroll down and under the “Demographics” it is important that you include your county
name. We will use County to send the agent the correct individuals.




7. Once the New Account form is filled out, click on the “Create my new account” button. Leave
the eXtension ID box blank.
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8. A screen will appear telling you that an email has been sent to your email address. The email
contains instructions on how to complete your registration.
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9. Go to your email inbox or spam folder and check for an email from eXtension Campus Help
Desk with the subject line, eXtension Online Campus: account confirmation. Open the email
and click on the link provided. The email usually takes about 5 to 10 minutes to arrive in your
inbox.

Date: Wed, Mar 18, 2020 at 2:44 PM
Subject: eXtension Online Campus: account confirmation
To: Lisa Bowen <lcoulter64@gmail.com>

Hi Lisa Bowen, A new account has been requested at 'eXtension Online Campus' using your email address. To confirm your new account,
please go to this web address:

https://campus.extension.org/login/confirm.php?data=CUM13PR2EL SzJ2d/Icoulter64%40gmail%2Ecom

In most mail programs, this should appear as a blue link which you can just click on. If that doesn't work, then copy and paste the address into
the address line at the top of your web browser window. The address should start with "https" and end with the username you entered. If you
need help, please contact campushelp@extension.org.

Got it, thanks! Thank you! Got it.
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10. By clicking the link in the email you will be taken back to the CAIP Training and receive a
message “Your registration has been confirmed.” Click on “Continue.”
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B » Your registration has been confirmed

Thanks, Lisa Bowen
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11. You will then be logged in to campus.extension.org and can select the CAIP Training 2021 or use the
search function to find the training. For search just type in CAIP Training 2021.
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